Great Moments Journal



Employee Name: C
Title: Porgram Services Staff
Completed By: Annette Hrab
Department: Program
Appraisal Period: Feb 2013
to
 February 2013
Appraisal Date:To be determine


Purpose: Use to document events related to performance.



	Date
	Event
	Date discussed with employee
	Action steps
	Recognition

	February 2012
	Demonstrates support group through information sharing regarding client necrosis.
	February 11, 2012
	
	Verbal

	February 2012
	Communicates effectively with supervisor regarding client medical issues. 
	February 18, 2012
	
	Verbal

	March 2, 2012
	Plans and executes unique outing to Famous People Players
	March 5, 2012
	
	Staff Meeting

	April 13, 2012
	Develops, trains and facilitates client communication program -Pic symbols
	April 15, 2012
	
	Letter to file

	May 10, 2012
	Participates in mentorship program for PSW students in training.  Takes leadership role in developing evaluation for students
	May 26, 2012
	
	Verbal
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